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1. Title

‘The British Association of Sexual Health & HIV – Sexual Health Adviser & Nurse Special Interest group’
Otherwise known as: ‘SH/A & Nurse SIG’ or ‘SHAN SIG’.
2. Introduction

It is recognised that Sexual Health Advisers and Nurses form a large part of the workforce in integrated sexual health services and HIV in the NHS and non-NHS Community Services of the United Kingdom. 
National representation of this group is sought to give a stronger voice and recognition of the ever increasing demands and needs of this specialism within BASHH especially within the current climate of tendering services and the future political implications of national and local government decisions. 
3. Membership

Membership is open to any BASHH member who identifies as a Health Adviser and/or Nurse working in integrated sexual health (GUM & Contraception) and/or HIV services, including those in Research and community charitable sexual health focused organisations. 

Health Advisers and Nurses who are currently members of BASHH are auto enrolled as ‘Ordinary members’ of the group – a clause for opt out will be granted if chosen.

Committee members (Officers) have a mandatory requirement to be BASHH members.
An option to co-opt when required those who are not BASHH members will be at the discretion of the Officers and the Committee.

Committee members may request to leave the SIG at any time with no reason by e-mailing the Secretary who will notify the group.
4. Representation
It is expected to have equal representation from Health Advisers, Nursing and other members (as noted above in eligible members). A fair representation from the devolved areas/governments of the UK is also sought. Additionally the group will seek to have diverse membership representative of the UK. 
General Representatives shall be appointed for three years and will be eligible for re-nomination. Organising this is the responsibility of the Committee: if there is dispute or disagreement, the matter should be referred to the BASHH CGC (Clinical Governance Committee).
5. The Committee

There will be an Executive H/A & Nurse group Committee (hereafter referred to as ‘The Committee’) to take responsibility for the effective operation of the group. 
The membership of the Committee will consist of general representation and Officers (3 in total).  

The Officers of the committee shall be:
i. Chairperson

ii. Secretary

iii. Treasurer
It is possible for a Committee member to hold both a general representative post and an Officer post at the same time. This will only occur if there is difficulty in filling the individual posts. If a dual role occurs then this will be in agreement with all member of the Committee and notification will be sent to the BASHH Secretariat for approval.

The BASHH Board Sexual Health Adviser Representative and the Nurse Representative automatically have ‘General representation membership’ of the group.
5(a). Election as Officers

The aforesaid officers shall be elected by the Committee. Officers will hold their positions for three years after which time the group may elect new officers or re-elect the pre-existing officers if appropriate.
The Officers shall be appointed in their position after agreement by the BASHH board.
At the discretion of Committee members, Health Advisers and Nurses who are not general representatives may be co-opted onto the Committee if they have the necessary enthusiasm and skills and there are vacant seats on the Committee. It would seem unreasonable to prevent colleagues, who could otherwise make a valuable contribution to the affairs of the Health Adviser and Nurse group, from joining the Committee, merely because they are not general representatives.
It shall be that the first Officers be appointed by default (April 2018) and will serve a term of 1 year until March 2019.

Elections for Officer Positions will occur in February/March 2019 for positions to commence in April 2019 for a term of 3 years.

6. Arrangement for the conduct of business

Meetings shall be convened by an officer and shall be arranged by the Secretary. At least one month’s notice will be given of any meeting and Committee members will be notified by email. The Secretary will forward the Agenda and Minutes of the last meeting prior to the meeting.

Minutes of the meetings of the Committee will be recorded. After the meetings these will be circulated by the Secretary for comments and will be approved by email within six weeks of the Committee meeting. After approval the Minutes will be posted on the BASHH website under the H/A and Nurse area.
It will be requested that a section on H/A and Nurse area on the BASHH website be changed to ‘Private content’ access for the Agendas and minutes. Access will be immediately granted to all Health Advisers and Nurses who are members of the group.

Any member (ordinary or committee) of the H/A & Nurse group is permitted to attend the Committee meetings. If ordinary members wish to attend a Committee meeting, they should contact a general representative or one of the officers of the Committee for information. The date of the next meeting is usually listed in the Minutes of the previous one. Minutes of Committee meetings will be posted on the BASHH website in the Health Adviser and Nurse area.

Any committee member has the right to request an addition to the meeting agenda via the Secretary. However it is within the right of the Officers to decline an addition or request a delay to the addition. Notification will be sent to the committee member including reason for declining or delaying.
7. Chairing the meetings
The meetings will be chaired by the Chairperson or in his/her absence by one of the other officers of the Committee previously nominated by the Chairperson. In the absence of all 3 Officers then the meeting will be subject to the terms of 7(a) Quorum representation.
7(a)Quorum  

Two thirds of members shall form a quorum of the Committee. If less than two thirds of members are present at any meeting, any important decisions will be deferred pending discussion by at least two thirds of the Committee members.
8. Decision making
Decisions of the Committee shall be reached by a simple majority of those present. The Chairperson shall have the casting vote.

9. Frequency of meetings

Meetings shall be held three times a year within the United Kingdom and have suitable room for meetings with the provision of teleconference facilities and have limited cost implications.
The location and timing will be approved and decided upon by the Committee.

The proposed timings of the HA/Nurse tri-annual meetings are as follows:

· Winter BASHH Scientific meeting (Approx January)

· Spring BASHH or BASHH/BHIVA Conference (Approx April, May or June) 

· Autumn BASHH Scientific meeting (Approx September)
Running meetings in conjunction with other BASHH events/meetings may assist with attendance.

10. Required frequency of attendance by members
All Committee members will be required to attend at least 1 of the 3 meetings per year. Attendance is encouraged by Teleconference if unable to be physically present. 
If either unable to attend in person or via teleconference then the committee member will be asked to send their apologies to the Secretary. 
11. Authority and Accountability

The group and the Committee are accountable to the BASHH Board and the BASHH Trustees. 
Reporting and communication will go via the Chair and Secretary of the BASHH CGC (Clinical Governance Committee).

The Chairperson and Secretary will produce an annual summary of the group’s activities for the BASHH Annual Report. The Chairperson and Finance Officer will produce an annual business report for approval by BASHH Board. 
It is to be noted that the members of the SIG will not be remunerated by BASHH and that members are to declare any Conflicts of Interest.
12. Role and functions
1. To represent the professional interests of Health Advisers and Nurses working in integrated sexual health (GUM & Contraception) and/or HIV services, including those in Research and community charitable sexual health focus organisations.
2. To promote Health Advisers and Nurses to join BASHH and engage at all level within the organisation.
3. To advise on, and offer support and advice on BASHH approved training and education to members.

4. To influence the Sexual Healthcare agenda as a whole and the agenda of BASHH.
5. To be a body for Health Advisers and Nurses on other BASHH committees to report to and seek support from.
The group shall not provide employment and/or legal advice. If an enquiry is made then the enquirer is to be signposted to the ‘Nursing and Midwifery Council’, ‘The Royal College of Nursing’ or other suitable ‘Trade Union’. Notice of this enquiry and subsequent signposting will be declared in the minutes.
13. H/A’s and Nurses within other areas of BASHH
The following BASHH committees have Health Adviser and Nurse Representatives:
1. BASHH Board

2. BASHH Clinical Governance Committee
3. BASHH Education Committee
4. BASHH Special Interest Groups

5. BASHH regional groups

6. STIF group
The members of these groups will be encouraged to engage with the H/A and Nurse group and share a communication link between the two. 
14. Links to external organisations
A collaborative working partnership will be sought between the H/A & Nurse group and the well-established and well known ‘Society of Sexual Health Advisers’ (SSHA).

This partnership will be based on communication and mutual understanding of the needs of HA’s and Nurses working in Sexual health services. 
The group will seek Royal College of Nurses (RCN) approval as a nationally recognised body for specialist Health Adviser and Nurse advice in the speciality.

The group will aim to link with The Faculty of Sexual and Reproductive Health (FSRH) to continue the collaborative work of BASHH within Integrated Sexual Health.

As part of the evolving and increasing work done by Nurses in all areas of sexual health, a partnership of ‘recognition of speciality’ will be sought between the H/A & Nurse group and NHIVNA (National HIV Nurses Association)

15. Review of terms of reference
The terms of reference of the group will be reviewed by the Chairperson of the group in consultation with the Committee every three years. Any suggested amendment to this constitution must be notified to the Chairperson at least one month in advance of the AGM. Any amendments to this constitution will require a two thirds majority vote at the AGM to be passed for inclusion. 

End of document
6

