5th February 2019
New and Renewal Awards
The ACCEA National round for new national awards and renewal awards opens on Thursday, 7th February 2019 and closes at 5pm on Thursday 4th April 2019. 
BASHH members who wish to be considered for BASHH support for a national ACCEA Award in England and Wales and those who are renewing their award and want a citation from BASHH need to fill in the appropriate forms (CVQs).  The forms are available at the bottom of this document or by clicking here.
It must be clear what you have done since your last award and all achievements must be dated.
We will mark the personal statements for contributions to BASHH.  Therefore, please ensure that you orientate your ‘personal statement’ on the form you submit to BASHH to focus on your activities for BASHH. 
Silver and Bronze applicants may submit one of the additional forms only whereas Gold applicants can submit up to two additional forms. 
Top ten tips are available (see end of document), complied by members of the BASHH ACCEA committee who have marked forms/been on other ACCEA committees.
The closing date for the receipt of applications to be considered by BASHH is:
Monday, 18th February 2019 at 12pm (noon)
Please submit your forms to admin@bashh.org and copy to elizabeth.carlin@bashh.net 
Forms will not be considered if received after that date and time.

  




Please read and follow the ACCEA Applicants’ Guide for New and Renewed Awards, which can be accessed via the following link: https://www.gov.uk/government/publications/clinical-excellence-awards-application-guidance.   Reading the ACCEA Assessors’ Guide, accessible via the same link, may also help you with your form. 
Renewals
Consultants will need to put in a renewal application if:
· they received their current award in the 2015 round
· their award was last renewed in 2014 (awarded in 2010, 2005, 2000)
Renewals are considered against the standard applicable for new awards.  Please ensure that you follow the guidance as for new awards.  You only have one chance for renewal so do not miss the ACCEA deadline and make the best job possible of your form otherwise you may lose your award or it may be downgraded.  You can now choose to renew your silver, gold or platinum award at the same level or at a lower level.  
BASHH Support
[bookmark: _GoBack]BASHH can provide a citation to support new applicants and renewals.  If you wish BASHH to provide a citation then you must submit your forms to BASHH.  Please make it clear in the e-mail to BASHH with your attached submission forms whether you are applying for a new award, a new award and a renewal, or a renewal only.  If you are renewing please state at which level you are applying to renew your award. 
For Scottish renewals please send the relevant form if you are requesting a citation for renewal.
The deadline for the submission of forms for BASHH support for ‘new’ or ‘new and renewal’ or ‘renewal’ awards is:
Monday, 18th February 2019 at 12pm (noon)
Forms should be submitted to admin@bashh.org and copied to elizabeth.carlin@bashh.net 
Forms will not be considered if submitted after the above date and time.

BASHH Process
Forms submitted by the deadline will be scored by the BASHH ACCEA committee.  The committee members mark all domains, including the personal statement.  
The personal statement will be marked for contributions to BASHH.  Therefore, please ensure that you orientate your ‘personal statement’ on the form you submit to BASHH to focus on your activities for BASHH.  
Your personal statement on the ACCEA online form needs to encompass all your achievements and may be different to your BASHH submission.
The committee will meet on 8th March 2019 and discuss the applications and collated scores.  For new applications that are supported a ranked list is produced.  For renewal applications that are supported a ranked list is not required.  
A member of the committee will be identified to suggest any changes to the form before you submit to your Trust (depending on time lines) and write the citation. 
The Royal College of Physicians has a separate process.  The RCP form and details will be provided online by the RCP.  The RCP also usually asks you to ‘weight’ your personal statement for achievements relating to RCP activities i.e. you may wish to use a different personal statement for RCP compared with BASHH and compared with your final submission to ACCEA.
To have a greater chance of success you need support from your Trust and from one or more other organisations so please submit to the RCP and/or other nominating bodies if you can.


Practical Tips
It is easier to adjust and edit the content of your forms if you do the sections as a Word document and then cut and paste onto the CVQs for BASHH and the online forms for the RCP and ACCEA.  Remember the character count includes spaces as well as characters.  
Clarity of the form is essential and often ‘more is less’. Make it clear what you have done since your last award and date all achievements.
The BASHH top ten tips is provided below and is also available on the BASHH website.
If you require any further advice or help, please contact Elizabeth Carlin, Secretary of the BASHH ACCEA Committee via email (elizabeth.carlin@bashh.net) in the first instance.

Elizabeth Carlin
Secretary of BASHH ACCEA Committee
February 2019
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Page 1 of 3

image1.emf
Application_Form.rtf


Application_Form.rtf
		ACCEA FORM A  (Application Form)                                                                                                                             20__  Round    

CLINICAL EXCELLENCE AWARDS SCHEME – APPLICATION FORM 







It is the consultant’s responsibility to ensure that this form is fully completed – all boxes to be completed

Part 1 to be completed by the applicant

		Surname:

     

		Forename:

     

		Professional Title:


     

		Application type:

 FORMDROPDOWN 


		Level applying for:


 FORMDROPDOWN 




		Employer(s) name(s) with number of sessions per employer


(Lead NHS employer first)


     



		List of consultant appointments in date order


     

		Accredited Specialties (main first)


     





		

		

		Year appointed to the consultant grade

     



		

		

		Primary Medical Qualification (Date and Institution)


     

Subsequent Qualifications


(Date and Institution)


     



		Current level


 FORMDROPDOWN 


Year awarded


     

		

		



		Ethnic origin


 FORMDROPDOWN 




		

		Preferred address for correspondence


     





		GMC/GDC Reg No.


     

		Work tel (Direct Line)

     

		Email


     



		





You cannot fill this form out without using the Guide to the Scheme, to which you must adhere strictly


		PERSONAL STATEMENT

Give up to four examples that summarise your achievements.  These should be since your last award. (Box limited to 1350 characters).


     





		JOB PLAN


List total number of agreed programmed or other activities relevant to the NHS and any academic / university programmed activities.  Please itemise the number of remunerated direct clinical care PAs, the number of remunerated supporting PAs (SPAs), and the number of other remunerated sessions / PAs for activities described in this application with a description of what these are. Also list unremunerated activities. 


If you receive any income from wider roles that may be relevant to the evidence provided in your application, please provide details here. For example, this may include editorial payments, roles or shareholdings in private companies (e.g. non-executive roles or senior positions in spin off companies between academia/Trusts and the private sector), consultancy fees or lecture fees. (Box limited to1800 characters).

     







Domains

If you are applying for levels 1-9 you can include additional information for Domain 3 OR Domain 4 OR Domain 5.  


Please provide additional information for one domain only. 


		DOMAIN 1: DELIVERING A HIGH QUALITY SERVICE (see Guide)  (Box limited to 1350 characters).

     







		DOMAIN 2: DEVELOPING A HIGH QUALITY SERVICE (see Guide)  (Box limited to 1350 characters)

     







		DOMAIN 3: MANAGING AND LEADING A HIGH QUALITY SERVICE (see Guide) (Box limited to 1350 characters)

If a candidate at any national level completes form F to illustrate their leadership and management achievement it is not necessary to fill in domain 3; simply enter “see form F”.


     







		DOMAIN 4: CONTRIBUTING TO THE NHS THROUGH RESEARCH AND INNOVATION (see Guide)  (Box limited to 1350 characters)


If a candidate at any national level completes form D to illustrate their research achievement it is not necessary to fill in domain 4; simply enter “see form D”.

     







		Within the last 5 years, indicate how many publications you have had, how many of these were in peer reviewed journals and list the 3 most important ones. No other text is allowed. (Text limit 1350 characters)


     





		DOMAIN 5: CONTRIBUTING TO THE NHS THROUGH TEACHING AND TRAINING (see Guide)

(Box limited to 1350 characters)


If a candidate at any national level completes form E to illustrate their teaching and training achievement it is not necessary to fill in domain 5; simply enter “see form E”.

     



		Verification of Completion

I declare that to the best of my belief this information is accurate.





		Full Name


Signature :    




		     

(The applicant needs to print a hard copy, which needs to be signed and retained.)
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Form_E_Teaching_Training__20__.rtf
		FORM E 20__

CLINICAL EXCELLENCE AWARDS SCHEME – OPTIONAL FORM TO ACCOMPANY NEW APPLICATION


 Supplementary  CV QUESTIONNAIRE for assessment of  TEACHING AND TRAINING 





		Surname                                           Forename                                        Institution        





		Courses or educational materials developed (Box limited to 1350 characters)

     





		Developing teaching  skills in others (Box limited to 1350 characters)

     





		Involvement in examinations or assessment (Box limited to 1350 characters)

     

 



		



		Contribution to audit or quality assessment of teaching programmes (Box limited to 1350 characters)

     





		Research into educational methods (Box limited to 1350 characters)

     







		I declare that to the best of my belief this information is accurate.

Full name                                                          Date       







THIS FORM MUST BE SUBMITTED AS A CONTINUATION SHEET OF THE APPLICATION - FORM A. IF IT IS SUBMITTED SEPARATELY IT WILL NOT BE ACCEPTED

Notes.


Give evidence to support your case, such as assessment by participants or awards gained.  


Personal Teaching


Specify to which groups you refer and give any detail of over and above achievements and evidence of their impact 


Courses or educational materials developed. 


Include here, for example, textbooks or chapters written, computer based teaching aids, remote learning initiatives.


Developing teaching skills in others.


Include here evidence of commitment to professional teaching such as educational qualifications gained and  ‘teach the teachers’ initiatives.

Please indicate as appropriate which of the professional groups your work relates to, eg, Medical Undergraduate, Medical Postgraduate, Consultant Peers, Clinical Researchers, Non-Clinical Researchers, Nurses, Other Health Professionals, and Patients and the Public.
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Form_F_Leadership_Management_20__.rtf
		FORM F 20__

CLINICAL EXCELLENCE AWARDS SCHEME – OPTIONAL FORM TO ACCOMPANY NEW APPLICATION


Supplementary questionnaire for assessment of medical leadership and managing a high quality service by consultants in the NHS Clinical Excellence Awards Scheme 20__





		Surname:     

     

		Title:  FORMDROPDOWN 


		Address for correspondence:     

     

Telephone number:      

		



		Forenames:     

     

		

		

		



		Statement on overall contribution to medical leadership and management (1350 characters)


     





		Statements for the following domains (1-6) can be completed in conjunction with attached guidance 


1. Statement demonstrating achievements “over and above” (not core contributions) in COMMUNICATION (900 characters)

     





		2.  Statement demonstrating achievements “over and above” (not core contributions) in MANAGING AND DEVELOPING PEOPLE AND TEAMS (900 characters)

     



		3.  Statement demonstrating achievements “over and above” (not core contributions) in DEVELOPING THE SERVICE (900 characters)

     





		4. Statement demonstrating achievements “over and above” (not core contributions) in DEVELOPING ONESELF (900 characters)

     





		5. Statement demonstrating achievements “over and above” (not core contributions) in THE WIDER CONTEXT OF THE NHS (900 characters)

     



		6. Statement demonstrating achievements “over and above” (not core contributions) in QUALITY IMPROVEMENT (900 characters)

     





		I declare that to the best of my belief, this information is accurate and I am not aware of any disciplinary or professional conduct and performance issues against me.


Name:
Date: 
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		FORM D 20__

CLINICAL EXCELLENCE AWARDS SCHEME – OPTIONAL FORM TO ACCOMPANY NEW APPLICATION


Supplementary CV QUESTIONNAIRE for assessment of RESEARCH and INNOVATION by consultants in the NHS Clinical Excellence Awards Scheme 20__





		Surname:


     

		Title:


(Prof/Mr/Dr/


Miss)


     

		Address for correspondence:


     

Telephone Number:


     



		



		Forename(s):


     

		

		

		



		Statement setting out the relevance of your work to the needs of the NHS and its potential impact.  Indicate collaborations where appropriate. (Box limited to 1350 characters).

     





		Lists of grants obtained in the last five years for which you were/remain the lead or co-applicant (please specify) indicating date of grant, granting body, amount and duration. (Box limited to 1350 characters).

     





		Description of other leadership roles in research, eg officer of learned society, invited lectures, visiting professorships, local, national or international posts held in relation to medical science, indicating what has been achieved (Box limited to 1350 characters).

     



		Contribution to research through training of others such as PhD, MD, MSC or MPhil students; indicate whether lead or co-supervisor (Box limited to 1350 characters).

     





		The full citation of 10 most significant peer-reviewed original research publications::


     





		Full citation of up to 5 other publications such as reviews and text books:


     



		I declare that to the best of my belief, this information is accurate and I am not aware of any disciplinary or professional conduct and performance issues against me.

Name:                                                                 Date:         
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Top Ten Tips for ACCEA CVQs 2019.doc
BASHH Top Ten Tips for ACCEA CVQs  2019

1. Read the guidance and instructions from ACCEA.  Then re-read them.

2. Writing a strong and compelling CVQ takes time.  So write down and collect any examples of achievements and undertakings that you think might be useful for a future submission and save this in a Word file.  This can be a useful “aide memoire” that can be reviewed and expanded when you are completing your form. 


3. Read aloud what you’ve written and see if it makes sense.

4. Ask someone else (someone senior, ideally on a regional or local ACCEA committee) to read your application.  Check all abbreviations are expanded.  If necessary, make use of the job plan section to do this.

5. Ensure your focus is on OUTCOMES rather than processes.


6. For the higher value awards you should be using the supplementary form(s) as much as possible to enlarge on your accomplishments in your strongest domain/s.

7. Ensure you cover all domains adequately.  For example, as an academic, you should demonstrate evidence of delivering as well as managing a high quality service and not simply focus on your research/education achievements.  A one-sentence description that mentions ‘participation in management’ is likely to score 0 (i.e. no evidence provided).

8. Use a spell checker or autosummarise facility in MS Word to improve content before copying and pasting text into forms.

9. Try not to duplicate achievements in several domains - it can look like unnecessary padding, unless it is justified and the project had multiple facets that clearly demonstrated improvements in those areas.

10. Non specialty medicine assessors need to be reminded about what the GUM/Sexual Health/HIV specialty does and why it is important - so judicious use of terms or phrases that reflect our core values/ethos can be useful.  These include: dealing with communicable diseases; destigmatising STIs; screening; free and confidential access; hard-to-reach groups/inreach/outreach; public health impact; community outlook; vulnerable populations; exploitation; prison; young persons, etc.

 


