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BASHH Expenses Policy for Education Events.

Travel expenses

Rail and Bus Travel - Economy travel costs up to £150 can be claimed by submitting receipts
using the online BASHH expenses claim form. Speakers are encouraged to use advance booking
to reduce the cost of travel. Where travel costs are expected to exceed £150 these should be
agreed in advance via the event organiser or BASHH events team who will confirm with the
Education Chair and/or head of Education and Development, as appropriate.

Personal Car Mileage - Car mileage can be claimed at the current HMRC mileage rate of 45p per
mile.

Company Car Mileage - If you are using a company car you can claim the relevant HMRC mileage
rate

Speaker Accommodation.
Speaker accommodation is only available where travel on the day of the event is prohibitive.
Accommodation expenses will only be reimbursed if they have been agreed in advance via the

event organiser or BASHH events team who will confirm with the Education Chair and/or head
of Education and Development as appropriate.

Event Tickets

Speakers and lead organisers of events are eligible for free attendance. Tickets will be arranged
via the BASHH events team. Session chairs are not normally eligible for free tickets.

Other Expenses

Education event expenses are normally limited to the above categories. Any additional
expenses should be agreed in advance via the event organiser or BASHH events team who will
confirm with the Education Chair and/or head of Education and Development as appropriate.

In-Person Scientific Meetings

Travel expenses are only payable to invited speakers who are not BASHH members.


https://www.bashh.org/education_events_and_conferences_expenses_claim_form.aspx
https://www.gov.uk/government/publications/rates-and-allowances-travel-mileage-and-fuel-allowances/travel-mileage-and-fuel-rates-and-allowances
https://www.gov.uk/guidance/advisory-fuel-rates
https://www.gov.uk/guidance/advisory-fuel-rates

