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Regional GUM Audits Proforma


INSTRUCTIONS

1. Please populate the Proforma boxes, on the second page of this form, with summary details about your regional audit

2. To insert your Case notes and/or Clinic policies audit questionnaire tools (and any other files), please do the following:

· Move your mouse pointer to the Word menu bar at the top of your screen
· Click on "Insert" 
· Click "Object" 
· Click on the tab marked "Create From File"
· Tick the "Display as Icon" option 
· Click the "Browse" button and locate the document you wish to insert
· Click "OK" 
· The selected document should now have appeared in the registration form and can be opened by double-clicking on the icon that has appeared
3. Email your completed Proforma to Dr Mike Walzman: mike.walzman@geh.nhs.uk 

4. Mike will arrange for your completed Proforma to be posted on the BASHH website

5. Please go to the second page of this form to complete a Proforma for your regional audit

Please see the following page for the Proforma …

Name of Region   (Please add name & email address of Regional contact)
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Title (Topic) of Audit
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Status 
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Summary of Findings
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Conclusions and suggested areas for practice improvement

Audit Proforma used/other files (See instructions above for insertion)
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